
 
 

 
The Heart Gallery of Pinellas-Pasco (HGPP) seeks a dynamic leader to guide the 
organization in its mission to increase the number of successful adoptions of local 
children in foster care. Since its founding in 2006, the Heart Gallery of Pinellas-Pasco has 
successfully connected 337 children with their forever families and expanded 
programming to provide support to families and adopted children. To lead the 
organization into the future, the Executive Director will: 
 

● Serve as the chief development officer leveraging expertise to secure annual and major 
gifts; oversee fundraising efforts, including grant proposal submission; identify sponsors; 
and track outcomes. 

● Maintain official records for the HGPP and ensure compliance with federal, state and 
local regulations to include the preparation and submission of all state filings such as the 
certificate of solicitations and registration. 

● Develop a strategic plan for the organization that proposes opportunities for growth that 
will better support foster children and adoptive parents. 

● Prepare the annual contract with Eckerd Youth Alternatives, and ensure the contract is 
followed and all reporting requirements are fulfilled.  

● Evaluate the current organizational structure, and recruit, hire, supervise, evaluate and 
manage staff, contractors and volunteers maintaining all appropriate related paperwork. 

● Represent HGPP and its mission in state and national associations, and serve as the 
face of HGPP within the community, establishing relationships and partnerships to 
enhance the offerings for foster children and adoptive families in the region. 

● Develop and meet the annual budget. 
● Recruit for and manage the volunteer Board of Directors, working with members to 

develop program, organizational and financial goals and plans, and keeping members 
fully informed on the condition of the organization and factors influencing it. 

● Recruit for and manage the Advisory Boards, which assist the HGPP with fundraising 
events and program offerings. 

● Provide direction for all public relations, advertising and promotion campaigns, and 
represent the HGPP mission and values to agencies, organizations, the media and 
general public.  

● Oversee planning and execution for all special events including the annual recognition 
event, Heart Gallery Night at the Rays and National Adoption Day activities. 

● Oversee the traveling gallery, permanent mini galleries and the online gallery, ensuring 
that the most current information and child profiles are available. 



● Serve as chief compliance officer, overseeing all official correspondence, filing of legal 
documents and all policies and procedures for the organization. 

● Conduct official correspondence of the organization, and jointly, with designated officers, 
execute legal documents. 

● Manage the database of stakeholders for the organization (e.g., sponsors, board, 
volunteers, photographers, agency personnel)  

● Oversee and monitor all data relating to Heart Gallery children, including reports and 
outcomes. 

 
Specific Qualifications: 

● Bachelor’s degree, plus relevant experience. 
● Excellent oral and written communications skills.  
● Superior interpersonal skills. 
● Experience in budget development; ability to achieve compliance with local, state and 

federal tax requirements; knowledge to prepare accurate monthly financials; and ability 
to facilitate an annual audit and filing of a 990 tax return. 

● Manage the organization’s website and oversee all design and content changes. 
● Knowledge of how to leverage social media and marketing tactics. 
● Management experience. 
● Ability to work in a demanding, fast-paced environment with additional hours and 

weekends as needed. 
● A clear understanding of and appreciation for the HGPP in our local and regional 

community with a commitment to its philosophy, mission and objectives. 
 
The Board 
The Executive Director will report to the HGPP Board of Trustees, which is comprised of 10 
active members. Board meetings are held quarterly and members work with the Executive 
Director on all aspects of organizational leadership. The organization’s next Executive Director 
will be chosen by a Search Committee led by a member of the Board. In addition, HGPP has 
Advisory Boards in both Pasco and Pinellas counties to assist with event planning and making 
connections in the community. 
 
About the Heart Gallery of Pinellas-Pasco 
Every year 24,000 children living in foster care in the U.S. turn 18 and “age out” of the system. 
Most of them are put into the world without their own housing, financial support or emotional 
support. Many will become homeless and less than 3% will earn a college degree.  
 
The Heart Gallery of Pinellas-Pasco has its roots in the Heart Gallery of America, which was 
formed in 2001 by a professional photographer and an adoption recruiter in New Mexico who 
created their concept of using inspiring portraits of older children and sibling groups who were 
waiting for adoption. Appropriately named “The Heart Gallery,” this innovative and unique 
adoptive parent recruitment model has grown exponentially, expanding to dozens of states and 
cities since that time. The Heart Gallery of America is now a resource for all current and future 



Heart Galleries with state links to services and resources as well as links to all active Heart 
Galleries. 
 
HGPP was created in 2006, and has helped connect more than 300 children with adoptive 
families through its photo galleries and other marketing efforts to connect interested families in 
our region with children available for adoption. The mission of the Heart Gallery is to “increase 
the number of successful adoptions of local children in foster care. In addition to featuring 
children, we recruit and support families interested in adoption. The Heart Gallery was founded 
on the belief that every child deserves a home.” 
 
In 2016, the Heart Gallery celebrated its 10-year anniversary at its annual gala, Fiesta on the 
Field at Tropicana Field, the home of the Tampa Bay Rays. The organization also celebrated its 
300th adoption at the event. The gala has become an important annual fundraising event, and is 
a yearly opportunity for HGPP to garner attention for their mission. Over the last 10 years HGPP 
has touched nearly every corner of St. Petersburg with traveling galleries, the digital gallery at 
Tropicana Field, and in permanent galleries at locations in Pinellas and Pasco continues.  
 
 
A resume, cover letter and references are required of all applicants. All inquiries, 
applications and candidate materials can be made, in confidence, by submitting to 
search@heartgallerykids.org. Review of applications will begin immediately and will 
continue until the position is filled. 
 
 
 
 
 
 
 
 
 


